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Subcontract Agreement No. 


SUBCONTRACTOR AGREEMENT

No. 

Project Name
Issued to:

Issued by:



 
Under Prime Contract:




Subcontract Value:


Not to Exceed: $ amount ( # days at $daily rate)








and $ amount for miscellaneous expenses
Type of Agreement:


Time and Materials

Effective:



October 1, 2007

End Date:



September 30, 2009

This Agreement is between the Firm Name (hereinafter referred to as "FN"), a nonprofit corporation organized and existing under the laws of the State of Illinois having its principal place of business at address, and subcontractor (hereinafter referred to as "the SUBCONTRACTOR"), whose address is address.
By execution of this Agreement, both parties agree that:  (1) work will be assigned and approved by  officer in charge, FN Project Director; (2) the SUBCONTRACTOR will be paid a rate of $____ per day or a pro rata share for less than 8 hours per day; (3) the total paid for SUBCONTRACTOR fees shall not exceed $____or 65 days for consulting fees and $____ for reimbursement of allowable out-of-pocket expenses directly related to the consulting work for FN; (4) the Agreement covers the period October 1, 2007 through September 30, 2009; (5) the work to be performed is described below; and (6) the Special Provisions listed on Page 2 of this form and Appendix A, General Contract Provisions are a part of this Agreement.

By acceptance of this Agreement, the SUBCONTRACTOR:  (1) agrees to act as an independent contractor and not as an employee of FN; (2) agrees to indemnify FN and hold it harmless for acts of negligence by the SUBCONTRACTOR; (3) asserts that he or she is qualified to perform the work assigned; (4) agrees to devote his or her best effort to the expeditious performance of work that conforms to the highest professional standards; (5) attests that the performance of this work will not result in any conflict of interest; and (7) agrees to keep confidential all proprietary information of FN.

The SUBCONTRACTOR shall submit bills for work performed under this Agreement not later than thirty (30) days after the end of each month in which work is performed (or, if a payment schedule is attached to this Agreement, agrees to its terms).  FN is not responsible for payment of any payroll taxes or insurance and will report payment of SUBCONTRACTOR fees on Form 1099 to the Internal Revenue Service.

Only those tasks specifically assigned shall be performed.  A description of the work to be performed by the SUBCONTRACTOR appears below.  
DESCRIPTION OF DUTIES

By their signatures, the parties cause the Agreement to be executed as of the start-date specified above.

For FN




:

By the Subcontractor
___________________________________
_________________________________________

Date ____\____\____



Date ____\____\____







Social Security No.  ______-____-______

SPECIAL PROVISIONS

1.
This Agreement may be terminated for reasonable cause prior to its stated end date by either party at any time upon 30 days written notice to the other party. Upon termination, the SUBCONTRACTOR shall be paid for work performed before termination.

2.
As necessary, the SUBCONTRACTOR may request reimbursement for travel expenses incurred exclusively in the performance of the work specified in this Agreement and in accordance with FN's policies for such payment to FN employees.  Such expenses will be reimbursed only to the limits approved in writing prior to the commencement of travel.  The SUBCONTRACTOR may request reimbursement for other (i.e., non-travel) out-of-pocket expenses incurred exclusively in the performance of the work.  These other out-of-pocket expenses require approval of FN as to reasonableness before reimbursement will be made.

3.
The SUBCONTRACTOR shall keep FN fully and currently informed concerning the performance of the work and shall make such regular or special progress reports as FN shall reasonably request.

4.
The SUBCONTRACTOR shall maintain the confidentiality of any information regarding applicants, project participants, persons responding to any questionnaire or survey, and member of their families that may be obtained through questionnaires, application forms, interviews, tests, reports from public agencies, or other sources.  Such information shall be divulged only as authorized in writing by the supervisor identified in this Agreement or an Officer of FN.

5.
The SUBCONTRACTOR shall not make any news release or public announcement regarding any part of the subject matter of this Agreement nor any phase of the work, nor any of the results of the work, nor any of the work itself, without prior written consent of FN.

6.
The SUBCONTRACTOR shall furnish to FN copies of all written products (papers, manuscripts, notes), data, or any other information or materials (e.g., photographs, graphic presentations, manuals or log, work or processing instructions) compiled, produced, or resulting directly from performance of the work.  The SUBCONTRACTOR hereby transfers all rights, title and interest worldwide to any such written product, data, or any other information or materials to FN.

7. A manuscript prepared under this Agreement shall be a work made for hire within the meaning of 
the Copyright Act of 1976. FN shall hold all rights to the manuscript without limitation and may register the copyright in its name.  Upon request, FN may decide to transfer publication rights to the SUBCONTRACTOR, but such transfer must be authorized in writing and signed by a center director or officer of FN.  The SUBCONTRACTOR shall credit FN as instructed if such publishing is authorized.


Page 4 of 4



